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REGISTERING YOUR EMPLOYEES

Woolworths Contractor Management System

Please follow this step-by-step guide to register your employees and book inductions in the Woolworths Contractor

Management System.

WOOLWORTHS LIMITED Contractor Safety Management System

' 'ﬁ‘ Home Help | Terms & Conditions | Privacy

appd Welcome

change server
If you are a Woolworths Ci

that performs works on a Woolworths she you may access this website for the following:
« Apply for registration of your company in the Woolworths Contractor Safety Management System

24-Oct-2016 13:03

 Book your employees into a Woclworths Contractor Safety Induction

Plaase Note: If you are not currently, or going to be, working on a Woolworths Limitad site you do not need to register through this website:

Register
Click the register button if you want to;
* Find out if your company or business entity is already registered

* Apply to register your company or business entty for the first time
* Check the status of your company or business entity registration application

Login
If your company or business entity is already registared, please login here to:

*+ Updata the portal with renewed policies, insurances or renew your registration
*+ Manags or baok employes inductions

Legin
Enter your username and password to login now.

Username:

Password:

Request a new legin for your company:
Request new password for your login:

New User Account
Forgotten Password

Step 1

Please go to http://www.wowcontractor.com.au and click on “Register
Now/Login” in the top menu bar.

Once on the home page for the Woolworths Contractor Management
System, click “Login.”

Step 2

Use the login details you received upon registration to login to the
Contractor Management System.



REGISTERING YOUR EMPLOYEES

WOOLWORTHS LIMITED Contractor Safety Management System

’ ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy

You have a current Subscription which expires in 364 days being processed.

Step 3

On the home page, select “Manage Employee Data.”

Timestamp |Contact IComment
Profile LLia Y3 I 20-May-13 11.06
Uploads ST o (30 20-May-13 12:00 \
SMS Review ERU LI agaviy 20-May-13 1222

Registration

Each component's contact will be notified when its status changes.
Profile . :
Welcome to your company's login area

From here you can Book Safety inductions and Manage Employee Records
Bookings
Manage Employees

Portal Access

Uploads

SMS Review

WOOLWORTHS LIMITED Contractor Safety Management System Step 4
To add an employee, enter a fragment of the
I/ employee’s name, then select “Search.”
ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy

If the system returns with no matches, select “Add
oy |
Total Cost: ty . .
— To show a list of all registered employees, leave the
* To Display Company Employees use the “search” bution

Employee.”
© To Add & Now Employoe cick the “sdd" bution search field blank, then select “Search.”

Enter a name fragment (blank for all) and cick search
ck fo add employees who have never been entered
Registration Search Add or who have been rejected and need to be added age
Status: -.al.. v
[¥] Group by status

Profile
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REGISTERING YOUR EMPLOYEES

WOOLWORTHS LIMITED Step 5

/— Enter all of the information required, agree to the declaration, then select “Save.”
ﬂ Home Logout | User Settings | Help | Terms & Conditions | Privacy

o ]

Contractor Safety Management System

Please enter Nisids. Upioad MIes 200 Ten SUbMIt e 023 (% = manaatory)

1. Fields 2.Files
AD0e0 By Please enter Me required Neios.
FirstName ® Then you 630 Lpioas Me Nes.
LastName: &
Wioge Name:
DaecrBim & [ “oammmyy o icen 3. Submit

Piesse emer 30 me requires cata
Then jou will b2 208 10 SuomR &

Drivers Lic. Numper.

Drivers Lic. State-

D Lic Clzss

Orers Lic. Exiry [8) “oammm yy* or ko
Gencer -

Aooress:

Town

Emak
Next of Kin First Name:
et of K Laat Name:
Next of Kin Prone:

Next of Kin Emait

NetofKnRelatonsnlp.  Pleaseselect v
Deciaration =

[£] 13gree wmn Terms & Conamions 30 Priacy menws

Step 6
Upload the employee’s photo by selecting “Upload.”

WOOLWORTHS LIMITED

' ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy

g Shopping Cart
Total Cost: empty
Employee Status

Contractor Safety Management System

Please enter flields, coload files and thean Submit Me dats (R « masdatry

1. Fields

La8ed By

2. Files

file1: & Photo for Wookworths Card
FratName = Mead and shoulders wel & photo taken from the
Yoat Mease remove hat Of sungiasses mage can

Last Name &

be 2an needed 83 ¢ wil be ¥amed and
or betoce prntng on the card
Profee Ve Name Ll J
Date of Btk % X Pease wicss mis e Upload

Portal Accoss

Drivers Lic. Number

Orivers Lic Stste




REGISTERING YOUR EMPLOYEES

WOOLWORTHS LIMITED Contractor Safety Management System

A Home

Logout | User Settings | Help | Terms & Conditions | Privacy

D« ti Photo for W ths Card

Requirement  Head and shoulders wel lit photo taken from the front. Please
remove hat or sunglasses, Image can be larger than needed as &
wil be framed and cropped before printing on the card

File to Upload: %

Name: % _MG_1252 Friendly name for this file after upload

Registration

Comment:

Profile

Status: Upload

Portal Access

WOOLWORTHS LIMITED Contractor Safety Management System

‘ﬁ‘ Home

Logout | User Settings | Help | Terms & Conditions | Privacy

Photo for Woolworths Card

Mead and shouiders well I photo taken from the front. Please
remove hat or sunglasses. image can be larger than needed as t
wil be framed and cropped before printing on the card

Descrption
Requrement

File to Upload & | Browse.
Name = John Smtn yIng n
Registration @
Comment Message from webpage
Profile l UPLOAD COMPLETED
St ﬁ The file has been successfully uploaded.

Uploaded: 523 861
Rate 296 Kb/sec

Runtrme 2 seccnds)
Complete.

P Ensure all entries are cormect, then use upload to save the fie and flelds
SMS Review

> Permitted File Types
Only jpg fles are permitted for this upload
P Maximum Fée Size
Only fles up 10 2 Mb in s2e will be accepted for upload
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Step 7

Select “Browse” to upload the photo from your computer.

Step 8
Select “OK”



REGISTERING YOUR EMPLOYEES

WOOLWORTHS LIMITED

Please enter fields, upload files and then submit the data (% = mandatory).

1. Fields

Added By:

2. Files

Registration

First Name: %

Last Name: %

Profile Middie Name:

Head and shoulders well it photo taken from the
front. Please remove hat or sunglasses. Image can
be larger than needed as it will be framed and
cropped before printing on the card

Contractor Safety Management System

‘ ﬁ‘ Home Logout | User Settings | Help | Terms & Conditions | Privacy

-
Total Cost: empty

Erplyee Siun

File1: = Photo for Woolworths Card

Date of Brth: % bl
Drivers Lic. Number: v’ clickicon
to open

Portal Access

Drivers Lic. State.

Drivers Lic. Class:

Uploads Comment

Drivers Lic. Expry.

Gender.
SMS Review

Address: 3. Submit

Town:

State/Province:

Cick submé to send the data for processing

Step

9

Select “Submit” to submit your employee’s profile to Pegasus. This process is
required to ensure that duplicates are not created in the database.

WOOLWORTHS LIMITED

Home

uat2.onstte

Submitted Employee John Smith

20-May-2013 12:48

Beinda Gannon This ploy

has been to the portal ator for

Pegasus Safety And

After processing, there are 3 possible outcomes.
Training Pty Ltd

® Approved
You wil be able to book this employee info avaiable training courses.

Returne

If some fiekds or files need editing t will be returned for you to revise

Registration

* Rejected

Profile If the application is rejected you will be provided with a reason

In each case you will be advised by emal that processing has been completed.
You can log into this portal any time to review your existing employee records.

Portal Access

Uploads

oy

Contractor Safety Management System

Shopping Cart

Total Cost: empty

page 6

Step 10

Your employee’s information will now be sent to Pegasus

? for approval.
A

Logout | User Settings | Help | Terms & Conditions | Privacy



REGISTERING YOUR EMPLOYEES

ACTION REQUIRED Stepll
Started  Qick a name fo complete and submi the entry You can track the status of your employee’s profile submission as they progress through
Name % Entered By | Readiness |Pending Booking the process.
Needs 1 upload
Returned  Gick a name fo edit and re-submit the ents You will receive an email when an employee has been approved, rejected or returned by
Name | Status | Entered By Pegasus.

NO ACTION REQUIRED

Submitted FProcessing incomplete

Name Status Entered By

Approved Fully processed

Name Status 1D Entered By |Photo| Card Print |Card Expiry
Approved

page /
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BOOKING INDUCTIONS

WOOLWORTHS LIMITED

appd Welcome

change server

Contractor Safety Management System

' ‘ﬁ‘ Home Help | Terms & Conditions | Privacy

T you are a Woolworths Ci
24-0ct-2016 13:03

Register

Click the register button If you want to

Login

*+ Manags or ook employes inductions

that performs works on 2 Woolworths site you may access this website for the following:

 Apply for registration of your company in the Woolworths Contractor Safety Management System
 Book your employees into a Woclworths Contractor Safety Induction

Please Note: If you are not currently, or going to be, working on @ Woolworths Limited site you do not need to register through this website,

* Find out if your company or business entity is already registered
*+ Apply to registar your company or business entty for th first time:
* Check the status of your company or business entity registration application

If your company or business entity is already registared, plaase login here to:
* Update the portal with renewed policies, insurances or renew your registration

Login
Enter your username and password to login now.
Username:

Password:

Request a new login for your company:
Request new password for your login:

New User Account
Forgotten Password
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Step 1
Please go to http://www.wowcontractor.com.au and click on “Register

Now/Login” in the top menu bar.

Once on the home page for the Woolworths Contractor Management
System, click “Login.”

Step 2

Use the login details you received upon registration to login to the
Contractor Management System.



BOOKING INDUCTIONS

Step 3

On the home page, select “Bookings.”

WOOLWORTHS LIMITED Contractor Safety Management System

ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy
uat2.onsite
20-May-2013 12:22 You have a current Subscription which expires in 364 days being processed.
Beiinda Gannon
Timestamp |Contact [Comment

Pegasus Safety And
Training Pty Ltd Profile LUe U3 R 20-May-13 11.06 | Beinda Gannon‘Subscnpmn Category 1b

Uploads U ha g3 20-May-13 12:00 | Belnda Gannon | Waiting for approval.

SMS Review IR Ingail 20-May-13 12:22 | Beinda Gannon | Waiting for approval.

Registration
Each component's contact will be notified when its status changes.

Welcome to your company's login area

From here you can Book Safety inductions and Manage Employee Records
BOOkingS Book employees into safety inductions
Manage Employees View employe

SMS Review
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BOOKING INDUCTIONS

AVAILABLE INDUCTIONS

Onfine Inductions

Ciix induction name 10 view extra otalls or make 3 new booking
Al bookings must be pald for with 3 Credit Card

These onling Inductions are aalianie for booking untll e To Dats listea

To sk hese Inductions he student needs 3 computer with an Int2met connection

Induction ToDats | Cost | GST
Ganaral - Clsaning (Plastic 1D Card ONLY) 31 0ec 16| $15.00| §1.30
Ganeral + Clsaning + Petrol (Piastic ID Card ONLY)| 31 Dec 16| $15.00| $1.50
Ganaral - R & M (Piastic Photo 1D Cara)* 310ec 16| $15.00| §1.30
Ganeral + R & M (Printable Paper ID Cara)* 31Dec16| $750| $075
Ganaral - R & M + Patrol (Piastic Photo ID Cara)* | 31 Dec 16| $13.00| $1.50
Ganeral + R&M + Pstrol (Printable Paper ID Cara)* | 31 Dec 16| $7.50| $075
Ganaral + Trolisy Coll + Cleaning -Piastic ID ONLY | 31 Dec 16| $15.00( $1.50
Ganaral + Trollsy Collaction - Plastic ID ONLY 31Dec 16| $15.00| §1.50
Ganeral $afsty (Plastic Photo ID Cardy 31 May 16| $15.00( $1.50
Ganeral $afety (Printabls Paper ID Card)* 31May 16| $750| $075
Ganeral $afsty + Petrol (Plastic Photo ID Cardy | 31 Dec 16| $15.00( $1.50
Ganeral Safety + Petrol (Printable Paper ID Card)* |31 Dec 16| $7.50| 5075

“ Indicates Induction cost Is paid for by e she

OTHER INDUCTIONS

Back

Thnere are no other safety iInductions at present. This means
no open online s3%ety Iductions and no open clzssnoom Inductions
are schaculed for !i2 monm of June 2013

For more Infonmation plesse see i contact oetalls on M halp meny
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Step 4

Select the induction you wish to book your employees into by clicking on the
name of the induction.



BOOKING INDUCTIONS

COMPANY DETAILS

Name:

Woolworths

Notes:

INDUCTION DETAILS

&

Site Files

Add Booking for General + Cleaning (Plastic ID Card ONLY) g Shopplag Cart

Total Cost: empty

Name:

General + Cleaning (Plastic ID Card ONLY)

Description:

This induction is for those who participate in cleaning Woolworths Limited Sites EXCLUDING Petrol Sites. This section also
includes the mandatory General Safety questions.

Cost:

$15.00 (plus $1.50 GST) per person

Requirements:

Extra Terms:

A Plastic Photo ID Card will sent upon completion of the Online Induction

Files:

none

Infos:

none

EMPLOYEES LIST

Enter & name fragment (blank for all) and click search
€arc to list your employees for booking into this induction

Found 59 matches

Add to Cart

EMPLOYEES LIST

Enter 3 name fragment (biank for all) and click search
to st your employees for booking into this induction

Tick one or more employee Book boxes and

then click Add to Cart to book info this induction

Book this nduction for an employee
not yet in your employzes hist

Book | LastName | First Name Email induction History Reason Unavailable
[@] |Bintiey Wallis rogue. butterfly@gmail.com
Boag Brenda Employee is not a Contractor
Boulton Lovisa Employee is not 3 Contractor
Brayley Pater pbrayley @pegasus.net.au
Cizzio Alan acazio@pegasus net.au
Collis David Doss not have an email address (contact Pegasus Safety Compliance)
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Step 5

To book a specific employee into the induction, enter a
fragment of their name into the search field, then select
“Search.”

Alternatively, leave the search field blank and select
“Search” to show display all of your employyes.

Step 6

To book an employee into the induction, tick the box next
to their name. Once all required employees are ticked,
select “Add to cart”



BOOKING INDUCTIONS

WOOLWORTHS LIMITED

COMPANY DETAILS

e Jocomern| - {3

Registration Noles: _

Site Files

INDUCTION DETAILS

Contractor Safety Management System

' ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy

Add Booking for WOW 12.01 General Safety

Shopping Cart
Name Quantity Cost
WOW 12 01 Geseral Safety 3 42 00
Review Total Cost: $65.00

Message from webpage

YOU HAVE $66.00 IN YOUR SHOPPING CART

You have just added something to the shopping cart
shown in the top right of this page under the menu.

Name: WOVY 1201 General Safety

Descriet
Modules included in this course include:
® Gecersl Safety

Costeactors caerying out: Pest Consal, Hygmes Services, Waste Coliection caly

NOT REQUIRED IF THE PERSON 15 BOOKING INTO ANY OTHER INDUCTION
The genecal safety component i already part of the other online nductions for Repars & Manl)|
Trollay colection courses. AS 3 resull you 02 501 Need 1 compiate the peneral safety coutse
This course apples if you work in Pest Control, Hygeene Services. Waste Collection only

To process your purchases click the icon or ‘review’.
IMPORTANT NOTE

I you LOGOUT OR LET THE SESSION EXPIRE with any
items in your shopping cart they WILL BE DISCARDED!

Cost: $20.00 (plus $2.00 GST) per person

Extra Terms:

Requirements: | Cost=actors required to read the followng handbook(s). Geners! Safety

Files:

!
B3

WOOLWORTHS LIMITED

COMPANY DETAILS

&
Mote] | e

Registration

Contractor Safety Management System

[ Shopping Cart
Add Booking for WOW 12.01 General Safety Name Quantity ~ Cost
WOW 12 01 Geneeal Safety 3 386 00
|Review Total Cost: $65.00)
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Step 7

When the pop up displays stating that you have items in
your shopping cart, read the pop up information, then
select “OK”

Step 8

To continue to payment, select “Review” in the shopping

— cart window.
ﬁ Home Logout | User Settings | Help | Terms & Conditions | Privacy



BOOKING INDUCTIONS

WOOLWORTHS LIMITED

‘“Home

g Review Shopping Cart

Contractor Safety Management System

Logout | User Settings | Help | Terms & Conditions | Privacy

Commny:.
User:
+
Total:
Registration Liewe | Qty Mo | Persom | Unit Cost |Unit GST | Cost {ex)| Cost (ine) Description Remove
1 1 | Course Booking remove
Profite 2 | 1 [Course Booking | remove
" +
3 1 | Course Booiing remove
Total: including GST of

Portal Access

[ Proceed to Checkout |

@ Checkout Shopping Cart

Company:
User:

Total: | $110.00 inc GST

PURCHASE

Card Number: 4444333322221111
Card Type: VISA

Card CWVV: 123
Cardholder Name:  John Doe

° Credit Card B Please enter your credit card details and click continuwe to process the purchase

CURRENTLY OPERATING IN TEST MODE

o These auto populated credit card values
Card Expiry: 12 2020 should produce a successful payment

Step 10
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Step 9

Ensure the employee induction
bookings in your shopping cart are
correct, then select “Proceed to
Checkout.”

Enter your payment details and select “Continue.”



BOOKING INDUCTIONS

@ Checkout Shopping Cart

Company: | Australia Pegasus Pty Ltd

User: Test Test

Purchase Successful

Tax Invoice/Receipt

»  Thank you for your purchase. Below is the Tax Invoice/Receipt.
»  Acopy of this has been emailed to you. Click the Download button to access it now.

Inveice Number | Total (inc GST) | Method Details

286142 $110.00 | CREDIT_CARD | | Download
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Step 11

Select “Continue” to finalise your induction bookings.



Pegasus

Powered by Onsite

For questions or assistance please call 1300 291 561
or email safetycompliance@pegasus.net.au



